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Community Relations

Administrative Procedure – Community Use of School Facilities and School Equipment
Community Use Categories and Provisions
1. School-affiliated organizations, school-sponsored programs, municipalities, and organizations whose primary purpose is to provide financial assistance to the school are all considered for the purposes of these Procedures to be school-related and facilities will be available to these organizations, subject to availability, at no cost.  Scheduling of facilities for school-related groups will be coordinated through the school office of each building, the athletic directors and with the district central office.

2. All other groups will be considered non-school related.

3. All non-school related groups must complete an application requesting use of school facilities and stating fully:

a. The applicant’s name, address, and telephone number;

b. The specific facility requested and the purpose for which it will be used;

c. The type of program or activity;

d. Needed equipment

4. All non-school related groups must

a. Indemnify and hold harmless the District and its agents and employees for and from any and all loss including attorneys’ fees, damages, expense, and liability arising out of its use of school property.

b. Pay any damages to school facilities, furniture, or equipment arising out of its use of school property whether such damage was accidental or deliberate.  The cost of damages will be based on the repair or replacement cost, the choice of which is at the Board’s discretion.

c. Supply proof of insurance verifying that the group maintains adequate insurance coverage against personal injury and/or property loss.

5. All groups must supply adequate supervision to ensure proper care and use of school facilities.

6. Only the cafeteria, gymnasium, designated athletic fields, track and specifically designated classrooms, along with needed hallways and parking areas, are available for community use.  Neither indoor batting cages or the football field is available for non-school related use.

7. No furniture or equipment may be moved without prior approval from the Building Principal.

8. Signs, display, or materials may not be attached, nailed, or otherwise affixed to school facilities.

9. No acts shall be allowed in which open flames are used.  No fireworks or explosives of any nature shall be permitted in or about said facilities.

10. No smoking, or use of alcohol or drugs, shall be allowed or permitted by adults or students present.

11. No use of the facilities shall be made contrary to the laws of the State of Illinois, or contrary to any ordinance, rules or regulations of proper governmental agency having the right to make the same.

12. In all cases, school related activities have priority over non-school related activities.

13. All activities are to be terminated prior to 11:00 p.m. unless the Superintendent or designees grant special written authorization.

Non-School Related Community Group Classification for Fee Application
1. Designated outdoor athletic fields and track, except the football field, are available at no cost, to all non school related, not for profit, community groups subject to first come priority based upon the date of application approval.

2. Allowable indoor facilities are available for inclusive, community student-centered group activities at no cost subject to first come priority based upon the date of application approval.

3. Allowable indoor facilities are available for exclusive, not for profit, community student centered group activities at the cost described below subject to first come priority based upon the date of application approval.

4. Allowable indoor facilities are available to adult, community based, non-profit organizations for group activities at the cost described below subject to first come priority based upon the date of application approval.

5. School facilities are not available to non-school related groups for business and/or commercial purposes.

Fee Structure:
Rental Fees:  (minimum charge for up to 4 hours of use).

1. School Gymnasium:  $30.00 per use plus custodial charges

2. Kitchen:  $30.00 per use plus cook and custodial charges.  Fee also covers cost of all purpose room/cafeteria.  See additional information below.

3. All-purpose room/Cafeteria:  $20.00 per use plus custodial charges

4. Designated classroom:  $10.00 per use plus custodial charges.

Kitchen Use:
Any group using the school kitchen will receive instruction on the use of the kitchen and operation of equipment from the head cook or his/her designee.  The kitchen will be left in a clean and orderly fashion.

Equipment Use:
Wesclin CUSD #3 equipment with a retail value of less than $300 may be used by individuals or groups residing in the district upon proper completion of the Equipment Use Form.

Use of equipment with a retail value of over $300 will require prior approval by the Board of Education.

The Equipment Use Form must be returned to the unit office at least 48 hours prior to the use of the equipment.

The individual or group using the equipment will assume responsibility for the equipment at the time it is checked out and will compensate Wesclin CUSD #3 for any damage or loss of the equipment.  The individual or group will hold harmless Wesclin CUSD #3, its agents and employees for and from any and all loss including attorneys’ fees, damages, expense and liability arising out of use of school property.

Use of equipment requires a deposit of the greater of $10 or 5 per cent of the value of the equipment being used.  This deposit is refundable to the borrower on return of equipment used in the condition in which it was received.

