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REGULATIONS IMPLEMENTING

BOARD POLICY ON SEXUAL HARASSMENT

The Board of Education has adopted the following procedures for the reporting, investigation, and resolution of alleged violations of its policy on Sexual Harassment.

I.
Reporting of Sexual Harassment
A. If an employee believes that he or she has been sexually harassed, the employee should report the alleged act immediately to the Superintendent, the employee's supervisor, or another administrator.  If a student believes that he or she has been sexually harassed, the student or parent of the student should report the alleged act immediately to the Superintendent, Title IX coordinator, principal or other administrator.  Any employee who receives a report of sexual harassment shall inform the Superintendent of such report.

B. In the event that the Superintendent is the employee against whom the report of sexual harassment is directed, the person making the report may report the alleged act to the President of the Board of Education.  Any employee receiving such a report of sexual harassment against the Superintendent shall inform the President of the Board of Education of such report.

C. All levels of administrators have a special responsibility for implementation of this Policy.  If behavior is observed which violates this Policy, the administrator observing such behavior shall bring the matter to the attention of the Superintendent.  In the event that the Superintendent is the employee whose observed behavior violates this Policy, the administrator observing such behavior shall bring the matter to the attention of the President of the Board of Education.

D. Upon receiving a report of sexual harassment, the Superintendent or his/her designee, or, if appropriate the President of the Board shall meet with the employee, student or parent of the student and explain the avenues for informal and formal resolution of the complaint, including filing a written complaint of sexual harassment in accordance with these Rules and Regulations.

E. If the employee or student desires that the District take action regarding a report of sexual harassment, the employee, student or student's parent or guardian must file a written complaint in accordance with these Rules and Regulations.

II.
Complaints of Sexual Harassment
A. In order to initiate an investigation of a charge of sexual harassment, an employee, student, or the student's parent or guardian shall file a written complaint of sexual harassment on the form attached to these Rules and Regulations with the Superintendent or, if appropriate, the President of the Board of Education.

B. There are no express time limits for initiating complaints of sexual harassment; however, every effort should be made to file such complaints as soon as possible, while facts are known and potential witnesses are available.

C. An investigation may be initiated if the person harassed declines to file a written complaint whenever there is reasonable suspicion to believe that there may have been a violation of this Board Policy on sexual harassment.

III.
Investigation of Sexual Harassment Complaint
A. The Superintendent (or the Board President, if appropriate) shall undertake an investigation of all complaints of sexual harassment or shall appoint an administrator or other qualified person to conduct the investigation.  No complaint or identity of a complainant will be disclosed except when necessary to fully investigate the complaint and after notification to the complainant.

B. The investigator shall file a written report of his/her findings with the Superintendent (or the Board of Education, if appropriate) within twenty-eight (28) days after the complaint has been made.  As part of the investigation the investigator shall attempt to interview the Complainant and the person to whom the complaint is directed.  In the event the report cannot be completed within twenty-eight (28) days, the report shall state the reasons for the delay.  The complainant shall be notified of the findings of the investigation.

C. The Superintendent (or the Board of Education, if appropriate) shall review the report and initiate any necessary disciplinary or remedial action as promptly as possible after receiving the report.

IV.
Dissemination of Policy
A. Any employee or student is encouraged to raise a question he or she may have regarding sexual harassment with any administrator in the District.

B. A copy of this Board Policy and its Rules and Regulations shall be distributed to each employee and student annually.  The District will undertake a yearly district-wide in-service program for all employees and the Board members.

C. On employment of new employees, the administration is responsible for providing new employees with the District's Policy on Sexual Harassment.

V.
Handling or Records
A. All records relating to complaints of sexual harassment are to be handled in as confidential a manner as possible.

B. If the complaint is substantiated, records of findings and disciplinary action are to be maintained in the personnel file of the employee causing the harassment.

C. Under the Illinois Review of Personnel Records Act, the employee may write a response to the findings and this is to be included in the employee's personnel record.

D. If the charge is unsubstantiated, the District will keep such records separate from the personnel file or student academic file.

Adopted:  10/20/10
